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Getting Started
▪  Save the PDF form on your computer by using the “Save As” button within the form.
▪  Open the PDF form with the latest version of a PDF reader (e.g. Adobe Acrobat Reader). It is not recommended to open a PDF form within your browser. Some browsers use plugins by default to view the PDF which may not work properly with fillable PDF forms.
▪  Please read the Applicant’s Guide (available on the Program website).
Filling in your proposal(s)
▪  Step 1 determines your organization's eligibility for funding under the Program.
▪  Step 2 must be filled in to capture organization information such as declarations, membership and donor information, statement of incorporation, by-laws, budgets, etc. It is encouraged that the organization's management complete this section. Only the questions with an asterisk (*) are mandatory.
▪  Step 3 allows users to choose and complete the type of proposals they wish to submit. A budget grid template will be provided for mandatory use.
▪  When submitting multiple proposals, a reset button is available to clear only the contents in the proposal section (Step 3) without removing the information in Step 1 and 2. This will allow applicants to quickly fill in successive proposals.
▪  It is recommended that you save a copy of each proposal for your records before submitting it by using the “Save As” button within the PDF form.
Questions?
Any inquiries regarding the Program should be addressed to:
         Office of Consumer Affairs         Email: ic.ocacontributions-contributionsbc.ic@canada.ca
STEP 1 - ELIGIBILITY CRITERIA
Step 1 must be filled in to determine your organization's eligibility for funding under the Program. All questions are mandatory.
*1.  Is your organization voluntary and incorporated as a non-profit  corporation in Canada?
*1.  Is your organization voluntary...:  Cannot be left blank.
*2.  Does your organization have a governance structure which assures accountability to a membership representing the consumer interest?
*2.  Does your organization have a governance structure...:  Cannot be left blank.
*3.  Does your organization have the structure, governance and funding arrangements which do not expose them to commercial influence on their research and policy positions?
*3.  Does your organization have the structure...:  Cannot be left blank.
*4.  Is your organization capable of reaching consumers who are not members of the organization itself?
*4.  Is your organization capable of reaching consumers...:  Cannot be left blank.
*5.  Is your organization competent, credible, and accountable in carrying out projects?
*5.  Is your organization competent,...:  Cannot be left blank.
*6.  Is your organization guided by objectives which are consistent with the program goal (i.e. strengthening the consumer's role in the marketplace through the promotion of sound research and analysis, and by encouraging the financial self-sufficiency of consumer and voluntary organizations)?
*6.  Is your organization guided by objectives...:  Cannot be left blank.
You have answered "No" to one or more questions therefore your organization is not eligible under the Program. If you require more information, you can email us at: ic.ocacontributions-contributionsbc.ic@canada.ca
STEP 2 - ORGANIZATION INFORMATION
Step 2 must be filled in to capture organization information such as declarations, membership and donor information, statement of incorporation, by-laws, budgets, etc. It is encouraged that the organization's management complete this section. Only the questions with an asterisk (*) are mandatory.
*     Is the operating name the same as the legal name?
*     Is the operating name the same as the legal name?
     Country:
*Province or Territory:
     *City:
 *Postal Code  (X#X#X#):
*8.  Is mailing address same as the location?
*8.  Is mailing address same as the location?
Country:
Province or Territory:
City:
Postal Code  (X#X#X#):
*9.   Business Telephone Number:		       Extension
10.  Fax Number:
*13. Official language preferred for communication:
*13. Official language preferred for communication:
Membership Information
*14. Member Categories
Membership Fees
Number of Members
Donor Information
Donor Category
Amount Donated
Number of Donors
Magazine/Blog/Newsletter Information
Magazine / Blog / Newsletter Title
Number of Subscribers
Number of Paying Subscribers
Number of Readers
Declarations: all questions are mandatory.
*17. Lobbying Act: do you presently employ in your organization persons to lobby on your behalf?
*17. Lobbying Act: do you presently employ in your organization persons to lobby on your behalf?
If yes, please provide assurance that, where lobbyists are utilized, they are registered in accordance with the Lobbying Act and that no actual or potential conflict of interest exists nor any contingency fee arrangement.
*18. Values and Ethics Code for the Public Service: do you presently employ in your organization or on your Board of Directors a former public servant who left the federal government in the last twelve months?
*18. Values and Ethics Code for the Public Service: do you presently employ in your organization or on your Board of Directors a former public servant who left the federal government in the last twelve months?
If yes, please provide assurance that the public servant is in compliance with the Values and Ethics Code for the Public Service.
*19. Conflict of Interest Act: do you presently employ in your organization or on your Board of Directors a former public office holder who left the federal government in the last twelve months?
*19. Conflict of Interest Act: do you presently employ in your organization or on your Board of Directors a former public office holder who left the federal government in the last twelve months?
If yes, please provide assurance that the public office holder is in compliance with the Conflict of Interest Act.
All of the following supporting documents must be provided. The maximum file size accommodated on the network is 10 MB.
*20.  Required Supporting Documentation Note that the file types supported for attachments are: Word (.doc), Word 2007 (.docx), Excel (.xls), Word Perfect (.wpd), JPEG Image File
(.jpg), BMP Image File (.bmp), GIF Image File (.gif), Acrobat PDF (.pdf) and Rich Text Format (.rtf).
(a) Statement of incorporation
(b) Latest audited financial statement
(c) Current year budget forecast
(d) Background statement on the organization’s aims, objectives and structure
(e) Organization’s by-laws
(f) Board of Directors
STEP 3 - TYPES OF PROJECTS
*Please select a Project Type: (for a definition of each type of project, please refer to the Applicant’s Guide).
*Please select a Project Type: (for a definition of each type of project, please refer to the Applicant’s Guide).
RESEARCH
OTHER REQUESTED SOURCE(S) OF FUNDING
Please identify all sources of funding related to the proposal (or similar topic) that you are seeking funding for from the OCA Contributions Program.

If you have received or are applying for project funding with any other federal, provincial or territorial government or agency, please provide the name of the source, the current status, date, amount and project title for the funding.
Level of government (Federal, Provincial/Territorial, Municipal)
Name of department or agency
Title of the proposal submitted
Status (Pending, Refusing, Approved)
Date Requested (YYYY-MM-DD)
Amount
A - THE APPLICANT
All fields are mandatory for this section.
*2.   Business Telephone Number:		       Extension
B - PROJECT SUMMARY
All fields are mandatory for this section.
C - THE PROPOSAL
Reminder to applicants: your submission will be assessed based on the completeness, quality, and content of your responses to each question below.  Please take care to include all relevant information, as clearly as possible, in the space available.  Insufficient or poorly drafted responses may result in low scores. Complete responses must be written in the allowed space – referring assessors to an external link/page will not be considered a complete answer.
 
Examples are provided solely as an indication of an appropriate approach to answering questions, not as a standard of quality of response. All fields are mandatory for this section.
*7.   Methodology:
 
       What is the proposed methodological approach for this project? Demonstrate that it is feasible and that it will address the research question/sub questions articulated in Question #6.  Provide details on each of the methods to be employed and note whether you will require external resources such as consultants or survey firms to assist or lead this task. (each method has a maximum of 1000 characters)
Literature Review (select type(s) and objective of the review):
Analysis of (select type(s) and objective of the review):
Interviews with (for each selection provide a description of the type of participant(s) to be interviewed and expected contribution to the research): 
Survey (for each selection provide a description of the objective, demographics, regions, and anticipated number of respondents)
 
*Indicate how the surveys will be representative of Canada’s official languages communities.
Quantitative Surveys:
Qualitative Survey:
Questionnaires with (for each selection provide a description of the type of participant(s) to be interviewed and expected contribution to the research):
Focus groups (include region(s) where focus groups are to take place, number of focus groups, and participants):
 
*At least one focus group must represent one of Canada’s two official languages communities.
Advisory Panel:
      *Project Start Date (YYYY-MM-DD):
*Project End Date (YYYY-MM-DD):
*11.  Project Costs: Provide the projected costs required to undertake the project in the budget template. Also provide details of project costs/resources committed to the project by your organization or by other individuals or organizations in addition to the amount requested under the Program
        Up to 15 percent of the total eligible costs supported can be comprised of indirect expenses.
Project Cost Category
Minister (Requested amount from OCA)
Organization (Applicant)
Other Stakeholder(s) -  identify each source and  amount contributed
Part A - Direct Costs
Direct labour and salaries (salaries and benefits of employees working on the project)
Direct Materials (Includes office supplies, printing, postage)
Subcontracts and consultants (for research, data collection, surveys, special assistance, contract employees, etc.)  
travel expenses (for persons working on the project or for the Board of Directors when project approval is sought from the Board)
accounting (bookkeeping and audit fees relative to the contribution only)
Other - can include accounting (bookkeeping and audit fees relative to the contribution only), travel expenses (for person working on the project), translation fees, methodology review of project results and final report, communication activities etc.    
Direct Total Costs
Part B - Indirect Costs
Overhead (rent and utilities - office rental, hydro, heat, telephone, etc.)
Equipment (rental of office equipment - may include computer equipment)
Other (related to project's objective only; can include liability insurance)
Indirect Total Costs
Total
PROJECT TOTAL    
YEAR 2
Project Cost Category
Minister (Requested amount from OCA)
Organization (Applicant)
Other Stakeholder(s) -  identify each source and  amount contributed
Part A - Direct Costs
Direct labour and salaries (salaries and benefits of employees working on the project)
Direct Materials (Includes office supplies, printing, postage)
Subcontracts and consultants (for research, data collection, surveys, special assistance, contract employees, etc.)  
travel expenses (for persons working on the project or for the Board of Directors when project approval is sought from the Board)
accounting (bookkeeping and audit fees relative to the contribution only)
Other - can include accounting (bookkeeping and audit fees relative to the contribution only), travel expenses (for person working on the project), translation fees, methodology review of project results and final report, communication activities etc.    
Direct Total Costs
Part B - Indirect Costs
Overhead (rent and utilities - office rental, hydro, heat, telephone, etc.)
Equipment (rental of office equipment - may include computer equipment)
Other (related to project's objective only; can include liability insurance)
Indirect Total Costs
Total
PROJECT TOTAL    
Project Total for Year 1 and Year 2 
ORGANIZATIONAL DEVELOPMENT
OTHER REQUESTED SOURCE(S) OF FUNDING
Please identify all sources of funding related to the proposal (or similar topic) that you are seeking funding for from the OCA Contributions Program.

If you have received or are applying for project funding with any other federal, provincial or territorial government or agency, please provide the name of the source, the current status, date, amount and project title for the funding.
Level of government (Federal, Provincial/Territorial, Municipal)
Name of department or agency
Title of the proposal submitted
Status (Pending, Refusing, Approved)
Date Requested (YYYY-MM-DD)
Amount
A - THE APPLICANT
All fields are mandatory for this section.
*2.   Business Telephone Number:		      Extension
B - PROJECT SUMMARY
All fields are mandatory for this section.
C - THE PROPOSAL
All fields are mandatory for this section.
*Please select a Type of Organizational Development Project:
*Project Start Date (YYYY-MM-DD):
*Project End Date (YYYY-MM-DD):
*5.  Provide the projected costs required to undertake the project in the budget template below. No other document will be accepted. Also provide  details of project cost/resources committed to the project by your organization or by other individuals or organizations in addition to the amount requested under the Program. Note that Development contributions are provided only for direct costs associated with the development related activities.
Project Cost Category
Minister (Requested amount from OCA)
Organization (Applicant)
Other Stakeholder(s) -  identify each source and  amount contributed
Part A - Direct Costs
Direct labour and salaries (salaries and benefits of employees working on the project)
Direct Materials (Includes office supplies, printing, postage)
Subcontracts and consultants (for research, data collection, surveys, special assistance, contract employees, etc.)  
Travel Expenses (For persons working on the project)
Accounting (Bookkeeping and audit fees relative to the contribution only)
Other - can include accounting (bookkeeping and audit fees relative to the contribution only), travel expenses (for person working on the project), translation fees, methodology review of project results and final report, communication activities etc.    
Total
PROJECT TOTAL    
YEAR 2
Project Cost Category
Minister (Requested amount from OCA)
Organization (Applicant)
Other Stakeholder(s) -  identify each source and  amount contributed
Part A - Direct Costs
Direct labour and salaries (salaries and benefits of employees working on the project)
Direct Materials (Includes office supplies, printing, postage)
Subcontracts and consultants (for research, data collection, surveys, special assistance, contract employees, etc.)  
Travel Expenses (For persons working on the project)
Accounting (Bookkeeping and audit fees relative to the contribution only)
Other - can include accounting (bookkeeping and audit fees relative to the contribution only), travel expenses (for person working on the project), translation fees, methodology review of project results and final report, communication activities etc.    
Total
PROJECT TOTAL    
Project Total for Year 1 and Year 2 
CONSUMER MOVEMENT
OTHER REQUESTED SOURCE(S) OF FUNDING
Please identify all sources of funding related to the proposal (or similar topic) that you are seeking funding for from the OCA Contributions Program.

If you have received or are applying for project funding with any other federal, provincial or territorial government or agency, please provide the name of the source, the current status, date, amount and project title for the funding.
Level of government (Federal, Provincial/Territorial, Municipal)
Name of department or agency
Title of the proposal submitted
Status (Pending, Refusing, Approved)
Date Requested (YYYY-MM-DD)
Amount
A - THE APPLICANT
All fields are mandatory for this section.
*4.  Business Telephone Number:		       Extension
B - PROJECT SUMMARY
All fields are mandatory for this section.
C - THE PROPOSAL
All fields are mandatory for this section.
      *Project Start Date (YYYY-MM-DD):
*Project End Date (YYYY-MM-DD):
*6.  Provide the projected costs required to undertake the project in the budget template below. No other document will be accepted. Also provide  details of project cost/resources committed to the project by your organization or by other individuals or organizations in addition to the amount requested under the Program. Note that Development contributions are provided only for direct costs associated with the development related activities.
Project Cost Category
Minister (Requested amount from OCA)
Organization (Applicant)
Other Stakeholder(s) -  identify each source and  amount contributed
Part A - Direct Costs
Direct labour and salaries (salaries and benefits of employees working on the project)
Direct Materials (Includes office supplies, printing, postage)
Subcontracts and consultants (for research, data collection, surveys, special assistance, contract employees, etc.)  
Travel Expenses (For persons working on the project)
Accounting (Bookkeeping and audit fees relative to the contribution only)
Other - can include accounting (bookkeeping and audit fees relative to the contribution only), travel expenses (for person working on the project), translation fees, methodology review of project results and final report, communication activities etc.   
Total
PROJECT TOTAL    
YEAR 2
Project Cost Category
Minister (Requested amount from OCA)
Organization (Applicant)
Other Stakeholder(s) -  identify each source and  amount contributed
Part A - Direct Costs
Direct labour and salaries (salaries and benefits of employees working on the project)
Direct Materials (Includes office supplies, printing, postage)
Subcontracts and consultants (for research, data collection, surveys, special assistance, contract employees, etc.)  
Travel Expenses (For persons working on the project)
Accounting (Bookkeeping and audit fees relative to the contribution only)
Other - can include accounting (bookkeeping and audit fees relative to the contribution only), travel expenses (for person working on the project), translation fees, methodology review of project results and final report, communication activities etc.    
Total
PROJECT TOTAL    
Project Total for Year 1 and Year 2 
Please ensure that all proposals are submitting within the established time frame outlined in the Applicant’s Guide.To submit a proposal
▪  Important: Please be advised that an active Internet connection is required to submit your proposal(s).
▪  Use the “Submit” button to send your proposal(s) directly to Innovation, Science and Economic Development Canada.
▪  After you press “Submit”, you will receive a confirmation page in PDF format. Please print and save it for your records.
▪  Late, incomplete or wrongly formatted proposals will not be assessed.
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