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All personal information collected in the nomination package is protected under the Privacy Act. This information is collected under the authority of the 
Department of Industry Act. It is used by Innovation, Science and Economic Development Canada to select recipients for awards and promote their 
achievements and for related statistical studies. Each award recipient’s name, early childhood education setting, community, learning centre 
representatives, and work contact information may be included in short biographies published for the media and online. Participation is voluntary, 
however refusing to provide personal information may result in the application being removed from the selection process. Applicants have the right to file 
a complaint with the Privacy Commissioner of Canada regarding the institution’s handling of the individual’s personal information. Information will be 
stored in Personal Information Bank IC PPU 001. Individuals may access, request correction of, or have a notation attached to the information about 
them by contacting the Prime Minister’s Awards (PMA) Office at 1-800-328-6189 or primeministersawards-prixdupremierministre@ised-isde.gc.ca.  

Questions with an asterisk * are mandatory.

NOMINEE’S INFORMATION
Last Name: * First Name: *

Home Address: *

City: * Province/Territory: * Postal Code: *

Telephone (Home/Cellular): E-mail (Personal):

Telephone (Work): * Extension: E-mail (Work): *

Gender: Preferred language of communication: *

English French

Is the nominee a Canadian citizen or permanent resident? * Yes No

Does the nominee self-identify as Indigenous? Yes No

Is the nominee a member of a visible minority group? Yes No

Is this a team nomination? * Yes No
If YES, please complete individual nomination forms for each team member. 

NOMINEE'S EARLY CHILDHOOD EDUCATION (ECE) SETTING INFORMATION
Name of Setting: *

Type of Setting (example: child care centre, family child care program, etc.) *

Address: *

City: * Province/Territory: * Postal Code: *

Telephone: * E-mail: *

Does the nominee work in a Head Start Program or other Indigenous Early Learning Program? * Yes, on reserve Yes, off reserve No

If yes, please indicate which program below: * 

Aboriginal Head Start On-Reserve (AHSOR)

Aboriginal Head Start in Urban and Northern Communities (AHSUNC)

Other

At the time of nomination, does the nominee work a minimum of 15 hours per week providing direct education and care to 
young children? *

Yes No

Has the educator successfully completed training in early childhood education and care? * Yes No

Ages of children in nominee’s care: *
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Nominee Signature

I, the nominee, hereby affirm that, to the best of my knowledge, all the information contained in this nomination package is complete and correct. By 
signing this form, I authorize the Prime Minister’s Awards office to conduct a verification of the information provided in this nomination package. I 
understand that the best teaching practices of national level Prime Minister’s Awards recipients may be published online and I give my release for that 
purpose should I be chosen for this award. I also consent the use of my photographs and videos for promotional purposes, including print, online and 
social media, by the Prime Minister’s Awards program. I have read the Prime Minister’s Awards recipient Code of Conduct found on the program 
website and understand that failure to abide by these standards, if chosen, could result in the revocation of this award. 
  
I have read and understand the Privacy Statement.

Signature of Nominee: Date (YYYY-MM-DD):  

SUPERVISOR/GUARANTOR INFORMATION (Should the nominee also be the owner/operator of the early childhood setting, endorsement of a representative 

of the nominee’s professional association or an occupation-based guarantor is required. An occupation-based guarantor must practice in one of the following occupations: 
medical doctor, dean/head of university or college, dentist, judge, lawyer/notary, notary public, pharmacist, police officer, signing officer of a bank or trust company or financial 
institution that offers a full range of banking services, or veterinarian.) 

Supervisor Guarantor * Occupation (guarantors only): *

Last Name: * First Name: *

Telephone (Work): * Extension: E-mail (Work): *

Supervisor/Guarantor Signature 

I, the supervisor/guarantor, affirm that all information contained in this nomination package is, to the best of my knowledge, complete and correct. By 
signing this form, I, the supervisor/guarantor, confirm that I have read and support this nomination. 
  
I have read and understand the Privacy Statement.

Signature of Supervisor/
Guarantor: Date (YYYY-MM-DD):  

NOMINATOR INFORMATION
Last Name: * First Name: *

Address: *

City: * Province/Territory: * Postal Code: *

Telephone (Home/Cellular): Telephone (Work): * Extension:

E-mail: *

Relationship to the nominee: * Director/Supervisor Colleague Parent Other

If other, please explain: *

Nominator Signature

I, the nominator, hereby affirm that all the information contained in this nomination package is, to the best of my knowledge, complete and correct and 
that the nominee upholds the highest standards of the ECE profession. 
  
I have read and understand the Privacy Statement.

Signature of Nominator: Date (YYYY-MM-DD): 

LETTERS OF SUPPORT INFORMATION

Writer of Letter of Support * Relationship to the Nominee *
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Nominate an Early Childhood Educator - Requirements

This is a summary of the requirements to nominate an early childhood educator for a Prime Minister’s Awards. For full instructions on the nomination 
process including eligibility criteria, selection criteria, nomination writing tips, who can nominate and sample templates for the nomination text and 
letters of support, visit our website at: https://www.ic.gc.ca/eic/site/pmaece-ppmepe.nsf/eng/h_wy00012.html

Requirement #1 - Nomination Form

Please complete one nomination form for each nominee. The form must be signed and dated by both the nominator and the nominee. For team 
nominations, complete a nomination form for each member of the team.

Requirement #2 - Nomination Text

An effective nomination package should clearly illustrate the outstanding achievements of the nominee and clearly explain why the individual should 
receive one of Canada's highest honours for educators. For a team nomination, the nomination text should reflect a true collaboration, not simply a 
collection of individual accomplishments. The nomination text should describe how the team worked together to meet each of the selection criteria.

Introduction (Maximum 350 words)

An effective introduction should be compelling and arouse the interest of the reader.

Support of child development (Maximum 1,000 words)

Describe and provide concrete examples of how the educator provides daily experiences that support and promote each child's physical, emotional, 
social, cognitive, ethical and creative development.

Innovation (Maximum 1,000 words)

Describe and provide concrete examples of the educator's use of innovative and creative approaches to encourage and support each child's unique 
development. 

Involvement with parents, families and the community (Maximum 1,000 words)

Describe and provide concrete examples of the educator's efforts to involve and engage parents, families and the community in children's education 
and care.

Commitment and leadership in the field (Maximum 1,000 words)

Describe and provide concrete examples of the educator's ongoing professional development, leadership and commitment to improving the early 
childhood education and care field and to enhancing the ability of others in the profession.

Conclusion (Maximum 350 words)

An effective conclusion should summarize your nominee's overall achievements. Consider it as a final opportunity to convince the reader that your 
nominee deserves Canada's highest honour. The nominator should include their name after the conclusion.

Requirement #3 - Letters of Support

Three (3) letters must be provided with each nomination, and must be dated and signed by the author. The letters should demonstrate a 
nominee's positive impact on young children and provide evidence of the nominee's excellence and achievements under any or all of the four (4) 
selection criteria. A team nomination requires three letters of support for the nomination, not each member of the team. Letters of support should 
endorse the accomplishments of all team members. Letters of support must meet the following requirements:

Letters must be written by individuals with direct knowledge for the nominee's accomplishments, for example: parents of children, peers, 
representatives from professional associations, community leaders; 

Letters of support cannot be written by the nominator; 

One letter must come from the centre's director/supervisor unless the centre’s director/supervisor is the nominator. If the centre’s director/
supervisor is the nominator, three letters of support can be written by individuals with direct knowledge of the nominee’s accomplishments; 

If the nominee is the owner/operator of the child care centre and a guarantor is provided on the nomination form, the three letters can be 
written by individuals with direct knowledge of the nominee’s accomplishments; 

Each letter must be dated, signed and issued no earlier than six months prior to the nomination deadline; 

Each letter must include contact information for the author (email and/or telephone); 

If more than three letters are received, only three will be selected for evaluation; and 

Letters cannot come from a nominee's immediate family member. 

Requirement #4 - ECE Certification

A copy of the nominee's official certificate from a provincial or territorial body, training certification, degree or diploma showing completion must be 
provided. For a team nomination a copy of each nominee's official certification from a provincial or territorial body, training certification, degree or 
diploma showing completion must be provided.

Requirements #5 – Setting’s Operating License

Provide a copy of the setting's operating license (except for nominees who work in Aboriginal Head Start sites on and off reserve). For nominees 
working in a school-based setting, an employer letter confirming the type of school-based early learning program is required.

Requirement #6 - Statement of Employment

A statement of employment from the employer confirming direct education and care to young children at least 15 hours per week for a minimum of three 
years in a licensed Canadian ECE setting is required. If the nominee is the owner/operator of an early childhood centre the employment letter 
confirming direct education and care to young children at least 15 hours per week for a minimum of three years in a licensed Canadian ECE setting 
may be signed by a colleague or the guarantor who is able to attest to the number of hours the educator has worked for the last 3 years. Separate 
employment statements are required in cases where the educator has worked in different ECE settings over the three-year period.

For more information, please contact the Prime Minister's Awards at 1-800-328-6189 or primeministersawards-prixdupremierministre@ised-isde.gc.ca.


